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This practical guide gives you quick, easy-to-understand answers to the questions you face most
often in your writing: How to punctuate a sentence; when to capitalize, italicize, or use quotation
marks; how to form plurals, possessives, and compound words; when to use abbreviations; the
right way to present numbers; how to handle common usage problems; and how to write
footnotes, endnotes, and bibliographies.
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